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Background
The Eastern Ranges GP Association is one of 30 Victorian Divisions of General Practice, funded by the Commonwealth Department of Health and Ageing.  Divisions provide support for General Practitioners to enable them to deliver quality primary care to the community.
With an office located in Lilydale, the Division supports GP's and General Practices in the suburbs of Croydon, Mooroolbark, Kilsyth and Lilydale and extends along the Maroondah Highway to Healesville and the Warburton Highway to Warburton. It also services the Dandenong Ranges as far as Emerald, Beaconsfield, Pakenham, Koo Wee Rup and Bunyip.
The Division has approximately 200 members from 60 practices, which range from solo operations to large multi doctor clinics in rural, semi rural and urban locations.
The appointee will join a dedicated team of GPs working to provide after hours medical care to the Yarra Ranges Community.
A Board of Directors, made up of six local GPs and one independent Director, governs the organisation. The Board delegates authority to the Chief Executive Officer who directs the operation of the organisation.
The Department of Health and Ageing has provided funding to the Association to run an after hours medical service. The medical service has the following outcomes for the department:
Goals
The Eastern Ranges After Hours Medical Service (ERAHMS) aims to provide a confidential, reliable, accessible and high quality After Hours Primary Medical Care (AHPMC) Service for the residents of the Shire of Yarra Ranges, through the provision of an after hours clinic supported by a nurse based telephone triage arrangement.
Objectives
1. To minimise the current workload for local general practitioners (GPs) in managing an AHPMC service.
2. To improve access of local residents to after hours primary medical care. 
3. To increase the recruitment and retention of GPs in the area.
Outcomes
1. Establishment of nurse based telephone triage arrangement
2. Establishment of a face-to-face after hours GP Clinic at Healesville and Yarra Junction.
This position will contribute to the overall effectiveness of the medical service. It will provide patients of the service with initial medical care.
Position Description
Title: General Practitioner
Position Description: To provide medical services within an after hours general practice to the practice population. 
Responsibilities
1.
Legal Frameworks and Standards:
Service and treatment to the clients of the ERAHMS are provided in accordance with the following standards and legal frameworks, as appropriate:
· The Australian Medical Association Code of Ethics, 1996
· The RACGP Standards for General Practice, Second Edition
· The Health Services Act, 1988
· Health Records Act, 2001 (Victoria)
· Information Privacy Act, 2000 (Victoria)
· Privacy Amendment (Private Sector) Act 2000 (Commomnwealth)
· RACGP Code of Practice for the Management of Health Information in General Practice
· The Trade Practices Act, 1974
· Freedom of Information Act, 1982
· Eastern Health Policies and Procedures
2.
Professional Responsibilities:
· General Practitioners employed in the medical clinic must have professionally recognised vocational training and qualifications as recognised by the RACGP.
· General Practitioners are expected to have the skills and experience required by the profession of General Practice, as described in the RACGP Training Program Curriculum, 2nd Edition, 1999.
· General Practitioners are expected to independently provide and coordinate comprehensive medical care for their patients, their families and the community.
· General Practitioners are expected to maintain their professional competence for General Practice through participation in the RACGP QA and CME Program.
· General Practitioners are bound professionally by a “Duty of Care” and therefore must be aware and act according to the Profession’s Code of Ethics and Standards of Care as set by the Australian Medical Association.
· To maintain all client personal and health information within the limits of the Health Records Act, 2000, National Privacy Principles 2001 and per the RACGP “Code of Practice for the Management of Health Information in General Practice.
· To maintain professional, accurate and contemporaneous patient records and other documentation in accordance with the RACGP Standards of General Practice, 2nd edition.
· To provide all data required by Medicare Australia for billing, incentive payment and rebate purposes.
3.
Clinical Practice:
· To provide the patient and his/her family with initial, comprehensive, preventative, coordinated and continuing medical care.
· To provide a resource to clients, doctors and triage nurses in clinical matters.
· To provide treatment to patients in accordance with best practice and therapeutic guidelines.
· Support and counsel patients in a professional manner and in accordance with professional guidelines.
· Provide emergency and urgent medical attention to clients and staff.
· Be proficient on minor surgical procedures, trauma related procedures and any other procedures routinely conducted within the clinic.
4.
Practice Responsibilities:
· Actively participate in ERAHMS clinic accreditation and quality assurance programs.
· Maintain infection control in accordance with Service Policy.
· Participate or perform other Clinic or Service-wide activities as requested by management.
Accountability
All GPs working in the ERAHMS are accountable to the After Hours Clinical Governance and Management Committee.  
The GP is not responsible for any direct supervisory tasks, but they may allocate tasks to the medical receptionist as clinically appropriate.
All GPs are expected to maintain strict confidentiality while employed by the Division, and at all times thereafter, as to the Division’s membership list, data, operating procedures, and financial information, and the after hours medical service.
Conditions of Employment
· An individual employment agreement will be offered for an initial twelve month period.  A performance review after a three-month probationary period will be conducted.  An annual review will be conducted thereafter.
· Individual GPs must ensure the appropriate medical indemnity insurance is maintained for the use of working in the After Hours Clinic.
· The position will be filled on a sessional basis.
· Out of hours and weekend work will be necessary.
· Remuneration will be at the rate of $130 per hour.  
· Superannuation payments in accordance with the Superannuation Guarantee Requirements at the time are included in the base remuneration.
· Salary packaging arrangements may be available.
· Entitlement for personal leave (inc. sick leave) will be in accordance with the relevant Common Rule Award (pro-rated for part-time).
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