Practice Profile/Vacancy Proforma

Description of Town and District

(Resources: Tourist Information Centre, Local Council, Division of GP)

· Climate and local geography (eg. seaside, mountains)

· Population – demographics

· Distance from major centres

· Public Transport

· Industry

· Opportunities for families:

▪  Schools; sporting and recreation; shops; service clubs; craft; community activities and clubs

▪  Spouse employment

· Description of town:

▪  Local newspaper; banks; library; community centre; town hall; national parks; wineries; sub cultural groups; festivals

▪  Housing availability and price range

Vacancy Details

· Potential for partnership/associateship/with a view

· Part-time or full-time

· Procedural skills (eg. obstetrics, anaesthetics, preferred by/or not required)

· Other special skills or interests desirable

· VMO rights

· Incentives (eg. car, rental subsidy, other?)

Terms and Conditions

· Salary (range)/% of billings

· Consulting hours:

▪  Sessions per week

▪  Afternoon off

▪  After hour requirements

▪  On call requirements

· Annual Leave

· Sick Leave

· Long Service Leave

· Sabbaticals

Practice Details

· Practice philosophy/Mission statement

· When formed

· Partnership/Associateship

· Description of facilities

· Describe range of procedures used in clinic

· Is this a teaching practice?

· Involvement in Undergraduate education 

Practice Building and Equipment

· List of equipment (eg. Doppler, Spirometer, ECG)

· Medical records system

· Computers

· Separate consulting room for applicant?

· Treatment room

Profile of Practice Doctors

· Age, when they joined, where they have worked and trained

· Medical interests, procedures

· Family details (eg. spouse employment, children)

· Doctors’ recreational interests, community interests

· Positive statement from each doctor regarding the benefits of being a rural GP in this town and at this practice

· Comment from spouse regarding country life

· Most challenging consult in the past 12 months

· Sessions per wee, afternoon off, consulting times

· Division Activities

Profile of other practice staff

· Names, special skills, how long they have worked there

Range of Services

· Description of hospital

· Description of nursing home/hostel accommodation

· Visiting specialist

· Pathology and x-ray

· Ambulance

· Visiting allied health workers (eg. physiotherapy, etc)

· The Division can provide a town profile listing local health and welfare services and community infrastructure

· Referral centres

· Community Health Centre

· Counselling Centre

Opportunities for Medical Education

· Is there a policy on study leave?

· Journal clubs

· Satellite education facilities

· Clinical meetings

· Divisional CPD

Photographs

· Practice – outside and in – waiting room, procedural room, consulting room

· Staff

· Hospital

· Community Health Centre

PRACTICE PROFILES 

Description of District

Resources:   
Tourist Centre


                           Local Council


Population    _______  

· Distance from major centres
___________________________________________________________________________
· Description of town

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Facilities, Schools, Service Clubs, Sports, Industry, National Parks,

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Wineries, shops, local newspaper
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Festivals 

______________________________________________________________________________________________________________________________________________________
· Climate

___________________________________________________________________________
· House prices & include local paper ad of a good house with an estimate of price 

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Practice History

· When formed

___________________________________________________________________________
· Partnership  /  Associateship

___________________________________________________________________________

· Who owns the building/equipment
___________________________________________________________________________
· Describe facilities

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Undergraduate education

______________________________________________________________________________________________________________________________________________________
Profile of Doctors
· Age, When they joined, where they have worked and trained. Medical interests, procedures

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Family details, spouse occupation, children, schools, sports, where they live.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Doctors recreational interests, holidays

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________


· Photos
· Positive statement from each doctor re: the benefits of being a GP in this town

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Comment from spouse re: country life

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Most challenging consult in the past 12 months

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Sessions per week, afternoon off, consulting times

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· After hours cover, on call roster, obstetrics, anaesthetics

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Profile of other practice staff

· Names, Special skills, how long they have worked there.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Range of Services
· Visiting specialists

______________________________________________________________________________________________________________________________________________________
· Pathology & X-ray

______________________________________________________________________________________________________________________________________________________
· Ambulance

______________________________________________________________________________________________________________________________________________________
· ERGPA can provide a town profile listing local health & welfare services and community infrastructure

______________________________________________________________________________________________________________________________________________________

Description of Hospital - include a copy of the hospital's latest annual report, proposed enhancements.
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Visiting allied health workers - physio, etc

___________________________________________________________________________
______________________________________________________________________________________________________________________________________________________

· Referral centres

___________________________________________________________________________
· Community Health Centres
___________________________________________________________________________
· Counselling Centre

___________________________________________________________________________
Practice building & Equipment
· Include a diagram of the practice layout 

· List of equipment e.g.: Doppler, Spirometer, ECG

· Medical records system

· Computers
· Separate consulting room for applicant?
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Medical Education
· Is there a policy on study leave 1/52?

· Journal clubs

· Satellite education facilities

· Clinical Meetings
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conditions of service
· Salary (range)/% of billings
___________________________________________________________________________

· Sessions per week 
___________________________________________________________________________
· Consulting hours including after hour and on call requirements
___________________________________________________________________________
· Annual leave

___________________________________________________________________________
· Long service Leave 

___________________________________________________________________________
· Sabbaticals

___________________________________________________________________________
· Sick Leave

___________________________________________________________________________
· Procedural skills
_________________________________________________________________
· Incentives (eg car, rental subsidy, other?)

___________________________________________________________________________
Confidential Information
· Business structure

· Partnerships/ trusts

· Name of accountant

· Car leases

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Photographs

· Need photos of:

· Practice - outside and in - waiting room, procedural room, consulting room

· Staff

· Hospital

· Community Health Centre

