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Hazard Checklist For Medical Practice.

Practice Name:  ___________________________   Date:_____

Work area inspected:__________________________________

Inspected by: ________________________________________

	No
	Item
	Hazard Description

	
	FLOOR SURFACES
	

	1.
	Are there any instances of worn or torn carpet, which could cause a trip and fall?
	

	2.
	Are there any instances of lifting tiles, which could cause a trip and fall?
	

	3.
	Where mats are used (including in entranceways), do they have non-slip backing and do they lie flat on the floor?
	

	4.
	Are non-carpeted surfaces kept clear of water in wet weather?
	

	5.
	Are non-carpeted areas covered with a suitable non-slip surface?
	

	6.
	Is carpet used in areas where blood or body fluids could be spilt?
	

	7.
	Are passageways and areas between desks/workstations kept clear of stored materials so there is clear access and egress?
	

	
	STEPS/STAIRS/PLATFORMS
	

	8.
	Are steps, stairs free of rumpling of the carpet or tears in the carpet?
	

	9.
	Are carpeted or tiles, provided with anti-slip nosings on the treads?
	

	10.
	Are stairs provided with hand railings, including a centre rail if the stairs are wide enough
	

	11.
	Are the handrails adjacent to empty space provided with a barricade to stop a person slipping and falling through the rails
	

	12.
	Are stairs and platforms kept clear of stored material so as to allow free access/egress?
	


	
	STORAGE AREAS


	

	    13.
	Are storage shelves correctly loaded so that any heavy items are between shoulder and knuckle height?
	

	14.
	Are items stored on the top of cupboards or shelves stable and not easily dislodged?
	

	15.
	Is there a step-up device or a stepladder available to reach items on the top shelves?
	

	16.
	If a ladder is available do persons know how to use it?
	

	17.
	Are all shelves and cupboards clear of all material etc stored in front on the floor?
	

	18.
	Are there means to prevent accumulations of combustible material (e.g. cardboard boxes etc accumulating)
	

	19.
	Are compactuses well maintained and able to be moved easily without excessive force required?
	

	20.
	Is there some means of preventing a compactus being closed on a person inside if that person cannot be readily seen?
	

	21.
	Are compactus shelves properly loaded so that there is weight in the bottom drawer or the cabinet is bolted to a solid fixture
	

	22.
	Are filing cabinets properly loaded so that there is weight in the bottom drawer or the cabinet is bolted to a solid fixture?
	

	23.
	Are filing cabinets easily opened with use of undue force?
	

	
	COPYING/DOCUMENT ROOMS


	

	24.
	Are photocopiers sited so that they are at least 1800 cm away from workstations.
	

	25.
	Are tables for laying out work to be copied at a comfortable height so as to prevent stooping and subsequent back strain?
	

	26. 
	Are all sharp implements such as knives and scalpels properly stowed away when not in use?


	

	27.
	Are there measures to prevent any build up of combustible material such as shredded paper etc?
	

	28.
	Are there measures to prevent fingers, neckties etc being caught in shredders or in guillotines?
	

	
	KITCHEN/LUNCH ROOM AREAS


	

	29.
	Is the floor area kept free of spills?
	

	30.
	Is there dedicated cleaning material (cloths etc) for cleaning spills on the floor?
	

	31.
	Are rubbish containers not filled to overflowing?
	

	32.
	Are refrigerators and cooking appliances regularly cleaned and contents checked??
	

	33.
	Are power points so fitted that they cannot be easily splashed with water?
	

	34.
	Are appliances such as microwaves etc mounted at such a height as to be accessible to all persons in the workplace?
	

	35.
	Are cutlery, mugs and dishes regularly cleaned and stowed away?
	

	36.
	Are cleaning materials put away after use?
	

	37.
	Are clean dishcloths and tea towels available?
	

	
	TOILETS/CHANGE ROOMS


	

	38.
	Are floor surfaces non-slip and clear of spilled water etc?
	

	39.
	Are shower areas clean and clear of soap etc on floors?
	

	40.
	Are locker tops clear of stored material?
	

	41.
	Are rubbish bins and/or sanitary bins provided for in patient toilets?
	

	42.
	Are toilets regularly cleaned?
	

	
	DOORWAYS


	

	43.
	Are there see through sections or warning signs fitted to commonly used doors (especially where doors open into common walkways)?
	

	44.
	Are doors in good repair and swing easily without too great a pressure in door closers?
	

	45.
	Are doorways free of splinters or sharp surfaces?
	

	
	FIRST AID


	

	46.
	Is there a Register of Injuries book in the first aid room or with the first aid kit?
	

	47.
	Are the names and contact details of fits aid personnel and the medical emergency procedures prominently displayed in the workplaces especially when the doctor is not in the practice?
	

	48.
	Is first aid equipment provided as per the NSW OHS Regulation 2001, Chapter 2.
	

	
	EMERGENCY FACILITIES/EQUIPMENT


	

	49.
	Are fire extinguishers and fire hose reels serviced every 6 months as required by Australian Standard?
	

	50.
	Is the location of fire fighting equipment clearly signposted?
	

	51.
	Are fire fighting equipment storage cupboards clear of other stored material (e.g. cleaning equipment) which could interfere with its deployment?
	

	52.
	Do office personnel know how to use the fire fighting equipment?
	

	53.
	Are fire escape doors always closed?
	

	54.
	Do emergency lights in the fire escapes work, and are they serviced?
	

	55.
	Are the fire escape stairs slip-resistant?
	

	56.
	Are the fire-escape stairwells clear of any combustible or flammable material?
	

	57.
	Are evacuation instructions and names of personnel responsible clearly displayed in the workplace?
	

	58.
	Are workplace evacuation procedures regularly practiced (e.g. within the last 12 months)
	

	
	ELECTRICAL


	

	59.
	Are there measures in place to prevent electrical leads being a trip hazard in passageways?
	

	60.
	Are electrical leads protected from damage from dropped objects?
	

	61.
	Are electrical power and extension leads subject to regular checks with a register kept recording these checks?
	

	62.
	Are electrical leads, plugs, sockets and power points free of damage with the plugs and sockets properly fitted (i.e. no insulated wires exposed
	

	63.
	Are power boards properly used with no “piggy backing” of power boards or of double adaptors fitted to power boards?
	

	
	VENTILATION


	

	64.
	Does the temperature in the office appear to be comfortable (around 21-24( ideal) and air circulating well?
	

	65.
	Are there any complaints from staff regarding temperature?
	

	66.
	Is regular cleaning and disinfecting of the water tower air- conditioning system carried out (and documented)
	

	67.
	Does the condition of air conditioning outlets (clean and not dirty) indicate that filters are regularly changed/cleaned?
	

	68.
	Do staff suffer from dry, irritated eyes by the end of the day?
	

	
	NOISE


	

	69.
	Is it difficult to hear a person 1 metre away speaking in a normal voice?
	

	70.
	Are there distracting or disruptive noises in the workplace?
	

	
	LIGHTING


	

	71.
	Are employees able to control incoming natural light?
	

	72.
	Are there windows or pictures available for eye relief?
	

	73.
	Is the overhead lighting over desks properly positioned so as not to enhance glare?
	

	74.
	Is task lighting available if required?
	

	75.
	Are glare guards for computer screens provided where glare reduction is not possible?
	

	76.
	Is all lighting working with diffusers properly fitted?
	

	77.
	Do employees find that they have tired, irritated eyas by the end of the day?
	

	
	CHEMICALS


	

	78.
	Are there Material Safety Data Sheets (MSDS) available for all chemicals on site used for work (including the cleaner’s chemicals)
	

	79.
	Has a chemical register been established?
	

	80.
	Are spray cans properly stowed away when not in use?
	

	81.
	Are chemical properly labelled and stored securely?
	

	82.
	Are domestic cleaning agents used in preference to liquids such as methylated spirits?
	

	
	WORK STATION SET-UP


	

	83.
	Do VDU’s appear to be set up so that the top of the VDU is just below the person’s line of sight?
	

	84.
	Are VDU’s sited so that the screen is not reflecting light into the eyes of the operator?
	

	85.
	Is the VDU set-up so that the screen is about an arms length away from the eyes of the operator?
	

	86.
	Are low radiation VDU’s used?
	

	87.
	Are five spiked base chairs used?
	

	88.
	Do operators appear to be using the adjustments of the chairs properly (e.g. sitting so that the arms and thighs are parallel to the ground?)
	

	89.
	Have persons been trained in low to adjust their chairs?
	

	90.
	Are footrests available if required?
	

	91.
	Do the desks have rounded corners for their tops?
	

	92.
	Is underneath desks free of stored material so that the operator’s legs will comfortably fit?
	

	93.
	Do desks have a non-reflective surface in good repair?
	

	94.
	Are angle boards available for persons who need to write a lot in their job?
	

	95.
	Are operators able to support their arms on their desks when using a mouse?
	

	96.
	Is the mouse mat as close to and beside the keyboard as possible?
	

	97.
	Do operators who use the mouse or a trackball frequently complain of pains or burning in their wrist or hand muscles?
	

	98.
	Are other frequently used items such as telephones within easy reach so that there is no need to stretch?
	

	99.
	Are telephones positioned so that the cord is not stretched across a walkway or clocking desk access/egress
	

	100.
	Are document holders available and used so that there is the minimum movement of the neck required to look from document to screen?
	

	
	MANUAL HANDLING/LIFTING


	

	101.
	Are there objects that require pushing, pulling, lowering, carrying, holding or moving and do these movements require considerable force?
	

	102.
	Are there large, awkward or heavy objects to be handled more than once every 5 minutes
	

	103.
	Is manual handling required more than 5 times per hour over the day?
	

	104.
	Is manual handling performed below mid thigh height or above shoulder height?
	

	105.
	Are trolleys available to be used for moving heavy items on level surfaces and up0 and down stairs if needed?
	

	106.
	Are trolley wheels properly serviced/maintained.
	

	107.
	Are staff trained in proper lifting techniques including how to assist patients who require help to move?
	

	
	JOB DESIGN


	

	108.
	Are there measures in place to prevent highly repetitive tasks e.g. typing, being performed for more than 2 hours at any one time?
	

	109.
	Do tasks require constant sitting or standing for more than 2 hours at any one time?
	

	110.
	Do employees have some freedom of when, how and how frequently they perform some tasks, or is this determined by the equipment or machine they use, or by their supervisor?
	

	111.
	Are employees trained to vary their tasks and postures throughout the day?
	

	
	CLEANING/INFECTION CONTROL


	

	112.
	Are cleaning and disinfectant products checked for poor interaction?
	

	113.
	Are cleaning products provided in a liquid form, non-spray, so that they may be used in areas that could be contaminated by aerosols?
	

	114.
	Is a “contaminated fluid” spill kit available at all times including gloves for incidental use in conjunction with a standard precautions procedure?
	

	115.
	Are treatment rooms cleaned regularly and linen changed as necessary?
	

	116.
	Are hand washing facilities available for doctors and staff in an easily accessible are?
	

	117.
	Is appropriate liquid hand wash provided (as opposed to soap cakes) – the level of disinfectant commensurate with the type of patient contact?
	

	118.
	Are disposable hand towels provided at each hand wash station?
	

	119.
	Is contaminated waste segregated and disposed of safely
	

	120.
	Are sharps put, unsheathed, into a legally compliant “sharps container” that is stored close to where sharps are used but out of reach of children?
	

	121.
	Do staff regularly wash hands, especially in patient contact areas, to prevent cross contamination and  illness?
	

	122.
	If a steriliser is used on site, is the person/s responsible trained in its use and is it regularly maintained?
	

	123.
	Is single use sterile equipment  used only once and disposed of in a  secure manner?
	

	124.
	Is sterile equipment handled in a way that it remains sterile?
	

	
	GENERAL MEDICAL


	

	125.
	Are blood and other pathology specimens kept in an area that is not easily accessed by patients and cannot be knocked over inadvertently?
	

	126.
	Are disposable gloves provided and used in the correct manner when treating patients?
	

	    127.
	Is personal protective equipment provided and used in the correct manner for higher risk procedures i.e. where it is possible that body fluids may splash?
	

	128.
	Are vaccinations available for staff who request and /or require them and health records kept on staff?
	

	
	VIOLENCE


	

	129.
	Is a duress alarm of other suitable system in place for front desk staff and medical practitioners?
	

	130.
	Are all staff trained in how to manage a violent situation?
	

	131.
	Are narcotic and other medicines kept in a secure place out of eyesight of patients?
	

	132.
	Are the reception area and treatment rooms configured so that staff and medical practitioners have an escape route if being threatened?
	

	133.
	If banking is done physically (not through electronic means) is the person responsible for the money provided with transport and /or are they accompanied?  Is the banking done at different times?
	

	
	Any other issues?


	


Signature of Person Conducting Assessment:

_______________________________Date:_________________

